UPIAIC

COMMUNITY PLANNING &
ADVOCACY COUNCIL

CREATING COMMUNITY SOLUTIONS

REQUEST FOR PROPOSALS
For Emergency Food and/or Congregate Meals

Emergency Food and Shelter National Program
FEMA Grant Funds — Phase 35

The Camden County Local FEMA Board is pleased to announce that proposals will be
accepted from eligible organizations interested in applying to provide for emergency food
and/or congregate meals to address the emergency needs of Camden County residents.
These funds are made available under Phase 35 of the Emergency Food and Shelter
National Program (FEMA) Grant Funds. The Review Committee of CPAC: The
Community Planning & Advocacy Council will evaluate proposals and make
recommendations to the Camden County Local FEMA Board on the allocation of funds.
This Request for Proposal (RFP) is based on the availability of funds.

Amount Available: $242,527

Optional Pre Bid Meeting: Date: May 14, 2018 — 3:00 pm

Location: CPAC Conference Room A
2500 McClellan Avenue, Suite 110
Pennsauken, NJ 08109

Technical Assistance after this date
must be submitted to CPAC in writing
and provided to the organization
requesting technical assistance as well
as all organizations that attended the
Pre-Bid Meeting or picked up an RFP.

Deadline for Proposals: Thursday May 31, 2018
2:00 p.m.
No changes, additions or Location: CPAC
omissions will be permitted after 2500 McClellan Avenue, Suite 110
this date. Pennsauken, NJ 08109-4212
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REQUEST FOR PROPOSALS FOR
For Emergency Food and/or Congregate Meals

Emergency Food and Shelter National Program
FEMA Grant Funds — Phase 35

PART I
Instructions To Vendors

This is a 34 page document. Please be sure to read each and every page,
including, without limitation, all attachments.
Please note: the terms “firm”, “provider”, “contractor”, “proposer”, “vendor”
and “respondent” may be used interchangeably throughout this document.

1.0 PURPOSE

The intent of this Request For Proposals and resulting contract is to provide for
emergency food and/or congregate meals to address the emergency needs of Camden
County residents. These funds are made available under Phase 35 of the Emergency
Food and Shelter National Program (FEMA) Grant Funds.

Firms responding to this Request For Proposals should have extensive experience
and a knowledgeable background and qualifications in the provision of the services
described herein.

Despite any language contained herein to the contrary, this Request For
Proposals does not constitute a bid and is intended solely to obtain
competitive proposals from which the County may choose a contractor(s)
that best meet(s) the County’s needs. It is the County’s intent that no
statutory, regulatory, or common law bidding requirement apply to this
Request For Proposals. The County intends to award this contract pursuant
to N.J.S.A. 40A:11-5(1)(c).

Official County RFP documents are available from the County as described
herein at no cost to the vendor. Potential proposers are cautioned that they
are proposing at their own risk if a third party supplied the RFP document
that may or may not be complete. The County is not responsible for third
party supplied RFP documents.
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2.0 BACKGROUND INFORMATION

Camden County has been selected to receive an award under the Emergency Food and
Shelter Program. The Emergency Food and Shelter National Board Program (EFSP) is a
Federal program administered by the U.S. Department of Homeland Security’s Federal
Emergency Management Agency (DHS/FEMA). It has been entrusted through the
McKinney-Vento Homeless Assistance Act (PL 100-77) “to supplement and expand
ongoing efforts to provide shelter, food and supportive services” by local social service
organizations for people across our Nation who are hungry, homeless, and in economic
crisis.

The original authorizing legislation (PL 100-77) of the EFSP specifically calls for “sensitivity
to the transition from temporary shelter to permanent homes and attention to the
specialized needs of homeless individuals with mental and physical disabilities and illness
and to facilitate access for homeless individuals to other sources of services and benefits”.
In accordance with the legislation, the National Board encourages Local Boards to place
special emphasis on identification and assistance to the elderly, families with children,
Native Americans, and Veterans in addition to the mentally and physically disabled.

TARGET POPULATION:

The target population includes those residents of Camden County in need of emergency
food or congregate meals and are homeless or at imminent risk of homelessness.

ANTICIPATED IMPACT

Provide food and/or congregate meals to address the emergency needs of Camden
County residents who are homeless or at imminent risk of homelessness.

ELIGIBLE SERVICES

e Emergency Food, related supplies and repair or replacement in accordance
with National FEMA guidelines.

e Congregate Meals, related supplies and repair or replacement in accordance
with National FEMA guidelines

Mass Feeding Expenses
For mass feeding programs, there are two options for eligible costs. One option must
be selected at the beginning of the program year and continued throughout the entire
year.
a) Reimbursement of actual direct eligible costs; in which case canceled
checks and vendor invoices for supplies/equipment essential to the operation
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of the mass feeding programs (e.g. food, paper products, cleaning products,
pots and pans, etc.) must be maintained.

b) Per meal allowance of exactly $2 per meal served if approved in advance by
the local board and LRO’s total mass feeding award is expended in this
manner.

ELIGIBLE APPLICANTS:

In order to be considered for funding, an applicant must be a non-profit 501 (c) (3) agency
or a public agency (municipal, county, or state). A copy of the IRS letter, or a statement
that the applicant is a public agency, must be attached to the proposal.

To be eligible for consideration, agencies must have received a compliance rating of 80%
or above from the Management Assistance Program (MAP) administered by CPAC.
Agencies wishing to apply for Emergency Food and Shelter National Program (FEMA)
Grant Funds - Phase 35 who have not participated in MAP should submit a Notice of
Intent to be MAPPED / Notice of Intent to Apply for Emergency Food and Shelter
National Program (FEMA) Grant Funds - Phase 35 form (Section M) no later than
Tuesday May 15, 2018 at 3:00 pm.

All MAP documentation must be submitted to CPAC by Tuesday, May 22, 2018 at 2:00
pm. The results of the MAP review will be considered by the Review Committee as one
factor among many in recommending allocations to the Camden County Local FEMA
Board of Directors.

Those agencies recommended for funding must have an accounting system and conduct
an annual audit in accordance with requirements set forth in Attachment F. Two copies (2)
of your most recent audit must be included with proposal submittal or be on file at CPAC:
The Community Planning and Advocacy Council, 2500 McClellan Ave, Suite 110,
Pennsauken, New Jersey.

Applicants must practice non-discrimination; applicants must comply with all requirements
of New Jersey Law 1975, Chapter 127 regarding affirmative action. When submitting
proposal please complete and sign the attached Affirmative Action Questionnaire.

If a non-profit organization, the applicant must have a volunteer governing body such as a
Board of Trustees or Directors.

The fore given requirements, and contracting restrictions, should be taken into account
when making the application.

All applications must include the Certification Regarding the Debarment, Suspension,
Ineligibility and Voluntary Exclusion - Lower Tier Covered Transaction form (Section J).

Applicants must also complete the Disclosure of Investment Activities in Iran certification
form (Section L).
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The specific extent and character of the emergency food and/or congregate meals
shall be subject to the general control and approval of the Camden County FEMA
Board of Directors.

3.0

COMPLIANCE WITH LAWS

The successful firm(s) shall comply with all applicable federal, state and local
statutes, rules and regulations.

4.0

PROCEDURE FOR RESPONDING TO REQUEST FOR PROPOSALS

4.1 SUBMISSION OF PROPOSALS

An original plus five copies for a total of six (6) copies of the Proposal,
INCLUSIVE OF ALL INFORMATION required in Part I, Proposal
Requirements should be provided. Proposals must be provided to CPAC,
2500 McClellan Avenue, Suite 110, Pennsauken, NJ 08109. Proposals are
scheduled to be opened on THURSDAY, MAY 31, 2018 AT 2:00 PM. Any
proposals received after said opening whether by mail or otherwise, will be
returned unopened. Proposals should be provided in a sealed envelope with
the title of the RFP clearly marked on the outside. It is recommended that
each proposal package be hand delivered. CPAC nor the County assumes
any responsibility for delays in any form of carrier, mail, or delivery service
causing the proposal to be received after the above-referenced due date and
time. Submission by fax, telephone, or e-mail is NOT PERMITTED.

Final selection of firm(s) shall be made by the Camden County FEMA Board
of Directors.

4.2 QUESTIONS REGARDING REQUEST FOR PROPOSALS
Any questions regarding this Request For Proposals must be made in writing

to Hilary Dugger Colbert at CPAC, 2500 McClellan Avenue, Suite 110,
Pennsauken, NJ 08109 or hcolbert@cpachvi.org by Friday, May 18, 2018.

4.3 ADDENDA/REVISIONS TO REQUEST FOR PROPOSALS

Addenda/revisions to this Request For Proposals shall be provided  to all
firms who have received this Request For Proposals.
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5.0

44 ACCEPTANCE OF OFFER

The signed proposal shall be considered an offer on the part of the offeror.
Such offer shall be deemed accepted upon execution of a signed contract.

INSURANCE

Prior to commencing work under contract, the successful firm(s) shall furnish the
County with a certificate of insurance as evidence that it has procured the
insurance coverage required herein. This coverage must be provided by a carrier
approved by the County and rated appropriately through A.M. Best. Firms must
give the County a thirty-day notice of cancellation, non-renewal or change in
insurance coverage.

The successful firm(s) shall provide and maintain the following minimum limits of
insurance coverage during the period of performance required under the contract
resulting from this Request For Proposals and provide proof of same by supplying
a certificate of insurance naming the County as additional insured with the signed
contract. The notice to proceed and/or purchase order will not be issued by the
County until the certificate of insurance is provided with the signed contract.

5.1 PROFESSIONAL LIABILITY

$1,000,000.00 errors and omissions/malpractice per occurrence.

5.2 WORKERS COMPENSATION AND EMPLOYERS’ LIABILITY
Statutory coverage for New Jersey; $500,000.00 Employer's Liability
5.3 GENERAL LIABILITY

$1,000,000.00 per occurrence/ $3,000,000.00 aggregate for bodily injury and
property damage.

5.4 AUTO LIABILITY

$1,000,000.00 per occurrence. This coverage is required if the operation of
any vehicle is required in the performance of the services detailed herein
(including but not limited to the use of a vehicle to make any on-site visits).
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6.0 INDEMNIFICATION

The contractor shall assume all risk of and responsibility for, and agrees to
indemnify, defend, and save harmless the County of Camden and its
officials and employees from and against any and all claims, demands,
suits, actions, recoveries, judgments and costs and expenses in
connection therewith on account of the loss of life, property or injury or
damage to the person, body or property of any person or persons
whatsoever, which shall arise from or result directly or indirectly from the
work and/or materials supplied under this contract. This indemnification
obligation is not limited by, but is in addition to the insurance obligations
contained in this agreement.

7.0 MISCELLANEOUS REQUIREMENTS

7.1 Camden County will not be responsible for any expenses incurred by
any firm in preparing or submitting a proposal. All proposals shall provide a
straightforward, concise delineation of the firm's capabilities to satisfy the
requirements of this Request For Proposals. Emphasis should be on
completeness and clarity of content.

7.2  The contents of the proposal submitted by the successful firm(s) and
this Request For Proposals may become part of the contract for these
services. The successful firm(s) will be expected to execute said contract
with the County of Camden.

7.3 Proposals shall be signed in ink by the individual or authorized
principal of the responding party. Proposals submitted shall be valid for a
minimum of 60 days from the date of opening.

7.4  The County of Camden reserves the right to reject any and all
proposals received by reason of this Request For Proposals, or to negotiate
separately in any manner necessary to serve the best interests of Camden
County. Firms whose proposals are not accepted will be notified in writing.

7.5 Any selected firm is prohibited from assigning, transferring, conveying,
subletting or otherwise disposing of this agreement or its rights, title, or
interest therein or its power to execute such agreement to any other person,
company or corporation without the prior written consent of the Camden
County Administrator.
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7.6  The selected firm(s) shall be required to comply with the requirements
of P.L. 1975, c. 127 (see attached affirmative action language) and submit

an employee information report or certificate of employee information report
approval. This requirement will be addressed upon execution of agreement.

7.7 The selected firm(s) shall be required to complete the Certification
Regarding the Debarment, Suspension, Ineligibility and Voluntary Exclusion
— Lower Tier Covered Transactions (see attached certification) prior to the
commencement of services. This requirement will be addressed upon
execution of agreement.

7.8  All responses to this Request For Proposals shall be subject to public
scrutiny in accordance with New Jersey statutes, rules, and regulations.

7.9  Any contract for services shall be subject to the availability and
appropriation of sufficient funds for this purpose annually.

7.10 Contracts awarded pursuant to this Request For Proposals may be
amended to provide for closely related services, the need for which may
arise or become apparent after the original contract award. Any contract
amendment for closely related services must be approved by resolution of
the Board of Chosen Freeholders.

7.11 The selected firm(s) shall be prohibited during the term of its contract
from representing any individual or entity in any matter in which an adverse
party is the County of Camden, the County Board of Chosen Freeholders,
the County Prosecutor, the County Sheriff, any County Row Officer or any
officers, employees, departments or subdivisions of any of the
aforementioned or in any matter which, in the sole discretion of the County,
shall constitute a conflict of interest or shall have the appearance of
impropriety.

7.12 All Firms are advised that, pursuant to N.J.S.A. 19:44A-20.13, it is
their responsibility to file an annual disclosure statement with the New Jersey
Election Law Enforcement Commission (“ELEC”) if, during the calendar year,
they receive a contract(s) in excess of $50,000 from public entities, including
Camden County. It is the firm’s responsibility to determine if such filing is
necessary. Additional information on this requirement is available from
ELEC at 888-313-3532.

7.13 All Firms are further advised that effective September 1, 2004, c. 7
expands the State Contractor Business Registration Program to
contracting units as defined in the Local Public Contracts Law. Effective
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January 18, 2010, P.L. 2009, c.315 revises the State Contractor Business
Registration requirement and permits filing a BRC prior to award of contracts
if not filed with bid or RFP. ALL BIDDERS (AND THEIR
SUBCONTRACTORS) COMPETING FOR COUNTY CONTRACTS MUST
PROVIDE A COPY OF THEIR BUSINESS REGISTRATION CERTIFICATE
BY THE DATE THE BID OR RFP IS AWARDED. FAILURE TO DO SO
WILL RESULT IN A REJECTION OF YOUR BID OR PROPOSAL. (see
also Part Il, Section 1, herein).

7.14 APPROVAL AND CERTIFICATION OF BILLING STATEMENT:
Authorization for payment of periodic billing, final payments or retainage
monies requires approval and certification by formal resolution of the
Camden County Board of Chosen Freeholders. Pursuant to P.L. 2006, c.
96, all billing amounts due under a contract with the successful bidder and
all required purchasing documents must be received at least ten (10) days
in advance of the next scheduled public meeting of Board of Freeholders
for the month in which payment is requested. Approved and certified
amounts due will be paid during the County’s subsequent payment cycle.

7.15 Regardless of any language to the contrary, the County of
Camden shall not be responsible for payment of any interest or late fees.

7.16 N.J.A.C.817:44-2.2 AUTHORITY TO AUDIT OR REVIEW
CONTRACT RECORDS:

(a) Relevant records of private vendors or other persons entering
into contracts with covered entities are subject to audit or review by
OSC pursuant to N.J.S.A. 52:15C-14(d).

(b) As of November 15, 2010, all covered entities shall insert the
following language in any new contract:

"(The contract partner) shall maintain all documentation related to
products, transactions or services under this contract for a period of
five years from the date of final payment. Such records shall be
made available to the New Jersey Office of the State Comptroller
upon request."”
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8.0 CRITERIA FOR EVALUATION OF PROPOSALS

The RFP Committee will independently evaluate each submission and
selection will be made upon the basis of the criteria listed below:

8.1 Proven record of experience, including referrals, in providing the type
of services detailed herein.

8.2  Ability to provide services in a timely manner.

8.3  Personnel qualifications (i.e., resumes of key personnel who
will be responsible for and assigned to the work).

8.4  Location of office and availability of personnel.
8.5 Understanding of the services requested (including
completeness and clarity of submission), and qualitative nature

of the services proposed.

8.6  Cost of services (i.e. price proposal).

9.0 TERM & TERMINATION

Term of agreement shall be one year commencing with a term to be decided upon
by the Local FEMA Board of Directors.

The County may terminate the agreement for any reason upon thirty (30) days

written notice to the firm. In this event, the County shall only be responsible for
payment up to the effective date of termination.

10.0 Camden County Covenant for Children, Youth and Families

The Camden County Board of Freeholders and City of Camden has undertaken a
Covenant for Children, Youth and Families (“Covenant”). The vision of the Covenant is
that all children, youth and families in Camden County and the City of Camden will have
the resources, opportunities, and support they need to reach their greatest potential as
safe, responsible, productive and caring members of their families and communities. The
mission of the Covenant is to mobilize the greater Camden County community to
advance child, youth and family well-being through planned and intentional collaboration
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and concrete actions and outcomes. The Covenant activities are focused on three areas
with specific goals:

1) Early Childhood Success which has the goal that all children will enter school being
safe, healthy and ready to learn;

2) Positive Youth Development with the goal that all school age children and youth will
be at home, in school, on track, and connected to their community; and

3) Strong Families, Strong Communities which focuses on the goal that every family
and every neighbor will have the skills, resources and motivation to successfully
raise their children, our children from birth to adulthood.

This year’s Phase 35 FEMA Grant Funds RFP strives to address these three areas, in
particular the Strong Families, Strong Communities. Proposals must include the following
philosophical approach and insure services are provided for children, youth and families
that are:

e Culturally Competent: Applicant is aware of the cultural composition of the target
population and has made appropriate provision in service delivery to meet any
special needs of the target population.

e Continuity of Service: Program provides for appropriate transfer/follow-up of
services.

e Community Based: Service delivery is provided in the least restrictive setting for
the target population.

e Coordinated and integrated: Coordination and integration of services around
resident access and ease of service delivery.

e Resident/Family Centered: Able to engage families and residents in Camden
County by providing services that are resident and family focused.

e Leverages other funding.
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PART Il
PROPOSAL REQUIREMENTS

Vendors are requested to propose emergency food and/or congregate meals for
the County of Camden, New Jersey.

FORMAT
To assure consistency, responses must conform to the following format:

Scope of Services

Resume

Facilities

Conflict of Interest

Fees

Form of Contract

Other Information

MBE/WBE Tracking Information

State Contractor Business Registration Program

Certification of Debarment

Schedule of Allowable/Unallowable Expenses for certain services
Disclosure of Investment Activities in Iran - must sign and return with RFP
Notice of Intent to Apply for MAP

Application Cover Sheet (please put this on top of your proposal)
Summary Budget Form

OZZIrA«~"IOMMUODP

All sections are to be addressed and specifically referenced.

The following pages explain what we expect in each of the major sections.
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SECTION A - SCOPE OF SERVICES

1. Statement of the Problem

A statement of the problem describes the condition of the people that requires
improvement.

1)
2)
3)
4)

Describe the specific nature of the problem.
Describe who is experiencing the problem.
Describe where the people who are experiencing the problem live.

Provide relevant information/data, which indicates that there is a
problem.

2. Services

Services are staff related activities or resources, which together perform a single,
function for clients and are directed at meeting an objective. Services should relate
logically and directly to the outcome objectives and therefore, to the goals and
problem statement as well. This section of your proposal should show the flow of
logic that providing the specified services will generate the desired outcome.

1)

2)

3)
4)
5)

6)
7
8)

9)

Describe the service in detail. Include who will be served; number of

customers served daily/weekly/annually, intake criteria, length of stay
requirements, termination criteria, program participation requirements,
etc.

Describe the philosophical theory on which the program is based (Which
describes why the program should work).

Detail who will be providing the service and the staffing requirements.
Where will the service be provided?

When will the service be provided, the hours and days that each service
will be available to clients, including how emergencies are handled; for
example, closure policies, crisis, after-hour contacts, etc.

Describe the process and timeframe to operationalize this program.

Indicate those services that will require a subcontract and what
organization will provide these sources (if known).

Describe fees for service (if any), sliding fee schedules and process to
waiver fees, as necessary.

Description of transportation options for clients in obtaining service.

10)Provide a description of handicapped accessibility accommodations.

Location should meet basic safety standards and ADA guidelines.
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3. Outreach

1. Describe how the applicant will recruit people for the program
(publication, referral resources, etc.).

2. Describe how the affiliation agreements are developed and/or
established with other community agencies, or if subcontracts will be
utilized using identified vendors.

SECTION B - RESUME

This section shall address areas as outlined:

1.

Name and address of your firm and the corporate officer
authorized to execute agreements.

Briefly describe your firm's history, ownership, organizational structure,
location of its management, and licenses to do business in the State of New
Jersey.

Describe in general your firm's regional, statewide, and local
service capabilities.

Provide and identify the names, experience, qualifications,
and applicable licenses held by the individual primarily
responsible for servicing the County and any other person(s),
whether as employees or subcontractors, with specialized
skills that would be assigned to service the County.

Provide a listing of local governmental clients with which
you have similar contracts; include the name, address and
telephone number of the contact person.

Provide a statement that your firm will comply with the insurance coverage
requirement as set forth in Part |, Section 5 of this RFP.

Provide a statement of assurance to the effect that your firm
is not currently in violation of any regulatory rules and
regulations that may have an impact on your firm's
operations.
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REQUIRED ATTACHMENTS:

. Organizational Chart
o Agency’s Mission Statement
. Provide list of current programs and the funding sources

(1 page synopsis, do not attach agency brochures).
o Copy of the applicant’s Code of Ethics and/or Conflict of Interest Policy.

SECTION C = FACILITIES

This section should address areas as outlined:

1. OFFEICE LOCATIONS

a. For your firm's facilities which are located closest to
Camden County, New Jersey, provide:
1. The location.

2. Firm personnel assigned to this location.
3. The activities performed at this location.
b. For those facilities and activities located elsewhere,

please explain the activities performed elsewhere and
why these are best performed at a different office.
Firms where all activities are performed at one location
should leave this paragraph blank.

SECTION D - CONFLICT OF INTEREST

This section should disclose any potential conflicts of interest that the firm may
have in performing these services for Camden County.

SECTION E — FEES/BUDGET

This section should address:
1. The proposed rate for the services to be provided.
2. Any fees for non-hourly costs or services which would be
chargeable to the County.
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BUDGET/BUDGET NARRATIVE:

1. Complete the attached Program Budget Summary Form (Section O)

2. State what percent of the agency's total budget the proposed program
represents.

3. Attach a separate schedule detailing personnel cost. List job titles with
number of positions, a brief summary of job responsibilities, the salary
and fringe benefits for each position, number of positions and number of
full-time equivalents for each. Total of detailed salaries should equal the
total for this item on the budget form.

4. Indicate sources of income and specify whether they are projected or
confirmed. Note assumptions upon which you have based any client-
generated income and for third party reimbursement.

5. In the event that less money is available than your original request
from this funding source, indicate at what level of funding would
you be unable to implement this program. (MUST ANSWER)

6. Jobs created or retained as a result of receiving this funding are clearly
stated. (Note if not applicable)

Note: The Camden County Local FEMA Board of Directors reserves the right
to negotiate with any or all vendors meeting the evaluation criteria set forth
herein. Negotiations will be conducted in accordance with the County’s
Request For Proposals policy.

SECTION F - FORM OF CONTRACT/AMENDMENT OF CONTRACT

1.The form of contract will be supplied by the Emergency Food and National
Shelter Program.

2. Contracts awarded pursuant to this Request For Proposals
may be amended to provide for closely related services, the
need for which may arise or become apparent after the original
contract award. Any contract amendment for closely related
services must be approved by the Local FEMA Board of Directors.
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SECTION G — OTHER INFORMATION

Vendors are required to use the county approved forms and shall not recreate in
any way the forms provided with this RFP. Failure to use the county forms or
adding to, amending, altering, or revising the county forms, including, but not
limited to, converting the county pdf to a word document, shall be cause for
rejection of vendor’s proposal

RATING FACTORS POINTS*
1. Proven record of experience, including references,

in providing the type of services requested. 25
2. Understanding of the project and qualitative nature

of the services proposed. 20
3. Personnel qualifications (ie., resumes of key personnel

who will be responsible for the work). 15
4, Location of project office. 5
5. Avalilability of project personnel and ability to provide

services in a timely manner. 10
6. Cost of services (ie., price proposal) 25
TOTAL 100*

*Total points to equal 100. The number of points attributed to each factor is
determined by the department.
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SECTION H - MBE/WBE TRACKING INFORMATION

Definitions:

A Minority Business Enterprise (MBE) is defined in the Camden County
Affirmative Action Plan as "a business which is independently owned and operated
and is at least 51% owned and controlled by minority group members". Minority
group members are defined in the Camden County Affirmative Action Plan as
"persons who are Black, Hispanic, Portuguese, Asian-American, American Indian
or Alaskan Natives"

A Women Business Enterprise (WBE) is defined in the Camden County
Affirmative Action Plan as "a business which is independently owned and operated
and is at least 51% owned and controlled by women".

Using the definitions above, please check the following space which best describes
your firm:

Minority Business Enterprise (MBE)
Women Business Enterprise (WBE)

Neither

NAME OF FIRM:

ADDRESS:

DATE:
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SECTION I = STATE CONTRACTOR BUSINESS REGISTRATION PROGRAM

Effective September 1, 2004, P.L. 2004, c. 57 expands the State Contractor
Business Registration Program to contracting units as defined in the Local Public
Contracts Law. (see attached sample Business Registration Certificate). Effective
January 18, 2010, P.L. 2009, c.315 revises the State Contractor Business
Registration requirement and permits filing a BRC prior to award of contracts if not
filed with bid or RFP. ALL BIDDERS (AND THEIR SUBCONTRACTORS)
COMPETING FOR COUNTY CONTRACTS MUST PROVIDE A COPY OF THEIR
BUSINESS REGISTRATION CERTIFICATE BY THE DATE THE BID OR RFP_IS
AWARDED. FAILURE TO DO SO WILL RESULT IN A REJECTION OF YOUR
BID OR RFP. Questions regarding this law may be directed to the New Jersey
Department of Taxation. To obtain a Business Registration Certificate go to:
www.state.nj.us/treasury/revenue

The County strongly recommends that all vendors provide their BRC (and
BRC'’s for each subcontractor) with submission of bids or RFP’s.
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STATE OF NEW JERSEY
BUSINESS REGISTRATION CERTIFICATE

Taxpuyor Name: TAX REG TEST ACCOUNT
Trade Mame:
Address: 847 ROEBLING AVE
TRENTON, NI DEGIT
! Certilicate Nuniber: HR590T
| Date of Issuance: Octoher 14, 2004
U For (fTice Use Onbyv:
20L101411258235833

SAMPLES OF BUSINESS REGISTRATION CERTIFICATIONS
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MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE
N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127)
N.J.A.C. 17:27

GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS
During the performance of this contract, the contractor agrees as follows:

The contractor or subcontractor, where applicable, will not discriminate
against any employee or applicant for employment because of age, race, creed,
color, national origin, ancestry, marital status, affectional or sexual orientation,
gender identity or expression, disability, nationality or sex. Except with respect to
affectional or sexual orientation and gender identity or expression, the contractor
will ensure that equal employment opportunity is afforded to such applicants in
recruitment and employment, and that employees are treated during
employment, without regard to their age, race, creed, color, national origin,
ancestry, marital status, affectional or sexual orientation, gender identity or
expression, disability, nationality or sex. Such equal employment opportunity
shall include, but not be limited to the following: employment, upgrading,
demotion, or transfer; recruitment or recruitment advertising; layoff or termination;
rates of pay or other forms of compensation; and selection for training, including
apprenticeship. The contractor agrees to post in conspicuous places, available
to employees and applicants for employment, notices to be provided by the
Public Agency Compliance Officer setting forth provisions of this
nondiscrimination clause.

The contractor or subcontractor, where applicable will, in all solicitations or
advertisements for employees placed by or on behalf of the contractor, state that
all qualified applicants will receive consideration for employment without regard
to age, race, creed, color, national origin, ancestry, marital status, affectional or
sexual orientation, gender identity or expression, disability, nationality or sex.

The contractor or subcontractor will send to each labor union, with which it
has a collective bargaining agreement, a notice, to be provided by the agency
contracting officer, advising the labor union of the contractor's commitments
under this chapter and shall post copies of the notice in conspicuous places
available to employees and applicants for employment.

The contractor or subcontractor, where applicable, agrees to comply with any
regulations promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq.,
as amended and supplemented from time to time and the Americans with
Disabilities Act.
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The contractor or subcontractor agrees to make good faith efforts to meet
targeted county employment goals established in accordance with N.J.A.C.
17:27-5.2.

The contractor or subcontractor agrees to inform in writing its appropriate
recruitment agencies including, but not limited to, employment agencies,
placement bureaus, colleges, universities, and labor unions, that it does not
discriminate on the basis of age, race, creed, color, national origin, ancestry,
marital status, affectional or sexual orientation, gender identity or expression,
disability, nationality or sex, and that it will discontinue the use of any recruitment
agency which engages in direct or indirect discriminatory practices.

The contractor or subcontractor agrees to revise any of its testing
procedures, if necessary, to assure that all personnel testing conforms with the
principles of job-related testing, as established by the statutes and court
decisions of the State of New Jersey and as established by applicable Federal
law and applicable Federal court decisions.

In conforming with the targeted employment goals, the contractor or
subcontractor agrees to review all procedures relating to transfer, upgrading,
downgrading and layoff to ensure that all such actions are taken without regard
to age, race, creed, color, national origin, ancestry, marital status, affectional or
sexual orientation, gender identity or expression, disability, nationality or sex,
consistent with the statutes and court decisions of the State of New Jersey, and
applicable Federal law and applicable Federal court decisions.

The contractor shall submit to the public agency, after notification of award
but prior to execution of a goods and services contract, one of the following three
documents:

1. Letter of Federal Affirmative Action Plan Approval; or

2. Certificate of Employee Information Report; or

3. Employee Information Report Form AA302 (electronically provided by
the Division and distributed to the public agency through the Division’s website at
www.state.nj.us/treasury/contract_compliance)

The contractor and its subcontractors shall furnish such reports or other
documents to the Division of Purchase & Property, CCAU, EEO Monitoring
Program as may be requested by the office from time to time in order to carry out
the purposes of these regulations, and public agencies shall furnish such
information as may be requested by the Division of Public Contracts Equal
Employment Opportunity Compliance for conducting a compliance investigation
pursuant to Subchapter 10 of the Administrative Code at N.J.A.C. 17:27.
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AMERICANS WITH DISABILITIES ACT
Mandatory Language

Equal Opportunity for Individuals with Disabilities.

The Contractor and the County do hereby agree that the provisions of Title
Il of the Americans With Disabilities Act of 1990 (the “Act”) (42 U.S.C. s12101 et
sed.), which prohibits discrimination on the basis of disability by public entities in
all services, programs, and activities provided or made available by public
entities, and the rules and regulations promulgated pursuant thereunto, are made
a part of this contract. In providing any aid, benefit, or service on behalf of the
County pursuant to this contract, the Contractor agrees that the performance
shall be in strict compliance with the Act. In the event that the Contractor, its
agents, servants, employees, or subcontractors violate or are alleged to have
violated the Act during the performance of this contract, the Contractor shall
defend the County in any action or administrative proceeding commenced
pursuant to this Act. The Contractor shall indemnify, protect, and save harmless
the County, its agents, servants, and employees from and against any and all
suits, claims, losses, demands, or damages of whatever kind or nature arising
out of or claimed to arise out of the alleged violation. The Contractor shall, at its
own expense, appear, defend, and pay any and all charges for legal services and
any and all costs and other expenses arising from such action or administrative
proceeding or incurred in connection therewith. In any and all complaints
brought pursuant to the County’s grievance procedure, the Contractor agrees to
abide by any decision of the County, which is rendered pursuant to, said
grievance procedure. If any action or administrative proceeding results in an
award of damages against the County or if the County incurs any expense to
cure a violation of the ADA which has been brought pursuant to its grievance
procedure, the Contractor shall satisfy and discharge the same at its own
expense.

The County shall, as soon as practicable after a claim has been made
against it, give written notice thereof to the Contractor along with full and
complete particulars of the claim. If any action or administrative proceeding is
brought against the County or any of its agents, servants, and employees, the
County shall expeditiously forward or have forwarded to the Contractor every
demand, complaint, notice, summons, pleading, or other process received by the
County or its representatives.

It is expressly agreed and understood that any approval by the County of
the services provided by the Contractor pursuant to this contract will not relieve
the Contractor of the obligation to comply with the Act and to defend, indemnify,
protect, and save harmless the Owner pursuant to this paragraph.
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It is further agreed and understood that the Owner assumes no obligation
to indemnify or save harmless the Contractor, its agents, servants, employees
and subcontractors for any claim which may arise out of their performance of this
agreement. Furthermore, the Contractor expressly understands and agrees that
the provisions of this indemnification clause shall in no way limit the Contractor’s
obligations assumed in this agreement, nor shall they be construed to relieve the
Contractor from any liability, nor preclude the Owner from taking any other
actions available to it under any other provisions of this agreement or otherwise
at law.
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SECTION J

CERTIFICATION REGARDING THE DEBARMENT, SUSPENSION, INELIGIBILITY
AND VOLUNTARY EXCLUSION - LOWER TIER COVERED TRANSACTIONS

This certification is required by the regulations implementing Executive
Order 12549, Debarment and Suspension, 29 CFR Part 98, Section
98.510, titled Participants’ Responsibilities. = The Regulations were
published as Part VIl of the May 26, 1988 Federal Register (pages 19160-
19211)

| am of the firm
(Your Title) (Name of Your Organization)

(Address of Your Organization)
CHOOSE THE FOLLOWING

( ) A. | hereby certify on behalf of :
(Name of Your Organization)

that neither it nor its principals are debarred, suspended,
proposed for debarment, declared ineligible, or voluntarily
excluded from participation in this transaction by any
federal department or agency.

( ) B. | am unable to certify to any of the statements set forth
in this certification. | have attached an explanation to this form.

(Signature)

Type Name & Title

Date:
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INSTRUCTIONS FOR CERTIFICATION

1. By signing and submitting this proposal, the prospective recipient of
Federal assistance funds is providing the certification as set out below.

2. The certification in this clause is a material representation of fact upon
which reliance was placed when this transaction was entered into. If it is later
determined that the prospective recipient of Federal assistance funds knowingly
rendered an erroneous certification, in addition to other remedies available to the
Federal Government, the Department of Labor (USDOL) may pursue available
remedies, including suspension and/or debarment.

3. The prospective recipient of Federal assistance funds shall provide
iImmediate written notice to the person to whom this proposal is submitted if at
any time the prospective recipient of Federal funds learns that its certification
was erroneous when submitted or has become erroneous by reason of changed
circumstances.

4, The terms “covered transaction”, “debarred”, “suspended”, “ineligible”,
‘lower tier covered transaction”, “participant”, “person”, “primary covered
transaction”, “principal” “proposal”’, and “voluntary excluded”, as used in this
clause, have the meanings as set out in the Definitions and Coverage sections of
rules implementing Executive Order 12549. You may contact the person to
which this proposal is submitted for assistance in obtaining a copy of those
regulations.

5. The prospective recipient of Federal assistance funds agrees by submitting
this proposal that, should the proposed covered transaction be entered into, it
shall not knowingly enter into any lower tier covered transaction be entered into,
it shall not knowingly enter into any lower tier covered transaction with a person
who is debarred, suspended, declared ineligible, or voluntarily excluded from
participation in this covered transaction unless authorized by the USDOL.

6. The prospective recipient of Federal assistance funds further agrees by
submitting this proposal that it will include the clause titled “Certification
Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion — Lower
Tier Covered Transactions” without modification, in all lower tier covered
transactions and in all solicitations for lower tier covered transactions.

7. A participant in a covered transaction may rely upon a certification of
prospective participants in a lower tier covered transaction that it is not debarred,
suspended, ineligible, or voluntarily excluded from the covered transaction,
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unless it knows that the certification is erroneous. A participant may, but is not
required to check the List of Parties Excluded from Procurement or
Nonprocurement Programs.

8. Nothing contained in the foregoing shall be construed to require
establishment of a system of records in order to render in good faith the
certification required by this clause. The knowledge and information of a
participant is not required to exceed that which is normally possessed by a
prudent person in the ordinary course of business dealings.

9. Except for transactions authorized under paragraph 5 of these instructions,
if a participant in a covered transaction knowingly enters into a lower tier covered
transaction with a person who is suspended, debarred, ineligible, or voluntarily
excluded from participation in this transaction, in addition to other remedies
available to the Federal Government, the USDOL may pursue available
remedies, including suspension and/or debarment.
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SECTION K

Camden County
Exhibit of Allowable & Unallowable expenses

Camden County follows OMB Circular A-122 for determining allowable and unallowable
costs. Certain allowable costs covered under OMB A-122 are allowable with conditions
as specified below. All Costs deemed unallowable in OMB A-122 are unallowable by the
County.

The Following are examples of allowable and unallowable costs.

Item of Costs Allowable Unallowable With Conditions
Advertising X

Alcoholic Beverages X

Bad Debts X

Banking Fees X Note 1
Car Allowance X

Communications X Note 2
Donations X

Employee Morale X Note 3
Entertainment Costs X

Fines/Penalties X

Good or Services X

for personal use

Meetings & X Note 4
Conferences (In

House)

Membership X Note 5
Participant X Note 6
Incentives

Participant support X Note 7
costs.

Staff Meals X

Taxes X Note 8
Transportation X

Travel X Note 9

Note 1 — The following banking fees are not allowable: ATM usage fees, late charges,
overage fees.

Note 2 - Proper documentation must be kept to determine program usage.

Note 3 - Example of employee morale are in-house publications, health clinics &
recreational activities. Costs are allowable if incurred with established practice,
reasonable, equitably distributed to all activities and offset by income earned.
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Note 4 — Cost associated with meeting and conferences hosted by the Sub recipient are
allowable with the following condition: Costs for meals must receive pre-approval as
well as facility costs. Attendance to out of state conferences must have pre-approval.
Note 5 — Business Memberships and subscriptions are allowable. Costs of membership
in any country club, social or dinning club or organization are unallowable.

Note 6 — An example of participant incentives would include gift cards or lunches/dinner
for positive behavior or reaching program goals. Participant incentives are allowable if
the agency has set policy and procedures identifying the reward system which must be
pre-approved by the county. Please refer to the county’s gift card policy attached to and
made a part hereof.

Note 7 — These costs include stipends or subsistence allowances, travel allowances
and registrations fees paid to or on behalf of participants or trainees (but not
employees) in connection with meetings, conferences, symposia, or training projects
and are allowable as direct costs with the prior approval of the awarding agency. Costs
associated with participant support require proper documentation detailing the
participants along with itemized receipts.

Note 8 - Taxes from which exemptions are available are unallowable for example sales
tax for nonprofit organizations.

Note 9 — Local travel will be reimbursed at the agency mileage rate not to exceed the
federal mileage rate. Out of state travel costs must be pre-approved by the granting
agency. Lodging, meals and incidental costs must not exceed the rates outlined in the
Federal Per Diem guidelines.

Camden County
Gift Card Policy & Procedure

1. Purchase gift cards as needed.

2. Maintain a log which includes date purchased, type of gift card (store/visa),
amount, bar code ID number, issued to, issued by.

3. Receipt of gift card signature form which will include — Participants name, reason
for giving gift card, date received, type of gift card, amount, the bar code number,
signature and print of received by and issued by.

4. Copy front/back of gift card.

5. Attach copy of the gift card to the receipt.

6. Originals should be maintained and copies sent with reimbursement
request.

7. The costs of service or activation fee for gift cards is unallowable.
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SECTION L
DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN

PART 1: CERTIFICATION
BIDDERS MUST COMPLETE PART 1BY CHECKING EITHER BOX. FAILURE TO
CHECK ONE OF THE BOXES WILL RENDER THE PROPOSAL NON-RESPONSIVE.

Pursuant to Public Law 2012, c. 25, any person or entity that submits a bid or proposal or otherwise proposes to
enter into or renew a contract must complete the certification below to attest, under penalty of perjury, that neither
the person or entity, nor any of its parents, subsidiaries, or affiliates, is identified on the Department of Treasury's
Chapter 25 list as a person or entity engaging in investment activities in Iran. The Chapter 25 list is found on the
Division's website at: http://www.state.nj.us.treasury/purchase/pdf/Chapter25L.ist.pdf

Bidders must review this list prior to completing the below certification. Failure to complete the certification and
return it with the RFP will render a bidder's proposal non-responsive and the RFP will be rejected. If the
Director finds a person or entity to be in violation of law, s/he shall take action as may be appropriate and provided
by law, rule or contract, including but not limited to, imposing sanctions, seeking compliance, recovering damages,
declaring the party in default and seeking debarment or suspension of the party.

PLEASE CHECK THE APPROPRIATE BOX:

O I certify, pursuant to Public Law 2012, c. 25, that neither the bidder listed above nor any of the
bidder's parents, subsidiaries, or affiliates is listed on the N.J. Department of the Treasury's list of
entities determined to be engaged in prohibited activities in Iran pursuant to P.L. 2012 c. 25, ("Chapter 25
List™). | further certify that | am the person listed above, or | am an officer or representative of the entity
listed above and am authorized to make this certification on its behalf. | will skip Part 2 and sign and
complete the Certification below.

OR

O I am unable to certify as above because the bidder and/or one or more of its parents, subsidiaries, or
affiliates is listed on the Department's Chapter 25 List. | will provide a detailed, accurate and precise
description of the activities in Part 2 below and sign and complete the Certification below. Failure to
provide such will result in the proposal being rendered as non-responsive and appropriate penalties, fines
and/or sanctions will be assessed as provided by law.

PART 2: PLEASE PROVIDE FURTHER INFORMATION RELATED TO
INVESTMENT ACTIVITIES IN IRAN - add additional sheets if necessary.

You must provide a detailed, accurate and precise description of the activities of the bidding person/entity, or one of
its parents, subsidiaries or affiliates, engaging in the investment activities in Iran outlined above by completing
below:

Name of Entity: ; Relationship to Bidder:

Description of Activities:

Duration of Engagement: Anticipated Cessation Date:

Bidder/Offeror Contact Name: : Contact Phone:

Sign Certification - next page

Camden County Phase 35 FEMA RFP Page 30



SECTION L - continued

DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN

BIDDER:

Certification:

I, being duly sworn upon my oath, hereby represent that the foregoing information and
any attachments thereto to the best of my knowledge are true and complete. | acknowledge
that I am authorized to execute this certification on behalf of the bidder, that the County of
Camden is relying on the information contained herein and that | am under a continuing
obligation from the date of this certification through the completion of any contracts with
the County to notify the County in writing of any changes to the information contained
herein; that | am aware that it is a criminal offense to make a false statement or
misrepresentation in this certification, and if I do so, | am subject to criminal prosecution
under the law and that it will constitute a material breach of my agreement(s) with the
County of Camden, permitting the County to declare any contract(s) resulting from this
certification void and unenforceable.

Full Name (Print):

Signature:

Title:

Date:
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Section M

NOTICE OF INTENT TO APPLY FOR MAP
Emergency Food and Shelter National Program
FEMA Grant Funds — Phase 35

Name of Agency:

Contact Person:

Address:

Telephone:

| wish to apply for Emergency Food and Shelter National Program FEMA Grant
Funds — Phase 35 and have not completed the self- evaluation process and Team
Evaluation under the Management Assistance Program (MAP). Please arrange for me to
receive necessary materials in order to complete the MAP evaluation.

Return this form no later than Tuesday, May 15, 2018 at 3:00 p.m.

Hilary Colbert, Director of Grants Management
CPAC: The Community Planning & Advocacy Council
2500 McClellan Avenue, Suite 110

Pennsauken, NJ 08109

Deadline to submit MAP documentation is May 22, 2018 by 2:00 p.m.

Information about the Management Assistance Program (MAP)
may be found on CPAC’s website under
Human Services Planning at www.cpachvi.org
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Section N

Emergency Food and Shelter National Program
FEMA Grant Funds — Phase 35

Proposal Summary Information

Incorporate Name of
Applicant:

Funding Proposal
Cover Sheet

Type: Public

Federal ID Number:

Profit

Non-Profit

Charities Reg. Number:

DUNS Number:

Address of Applicant:

Address of Service(s):

(Attach list if necessary)

Contact Person:

Phone No.: FAX

EMAIL

Total dollar amount requested:

Funds are requested for:
(check one)

Contract Term: TBD
Authorization:

Chief Executive Officer (Print)

Emergency Food

Congregate Meals

Signature:

Date
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BUDGET SUMMARY FORM

SECTION O

PHASE 35 FEMA

BUDGET CATEGORY

TOTAL
BUDGET

FEMA
FUNDS

OTHER

SERVED MEALS

OTHER FOOD

SUPPLIES/EQUIPMENT

ADMINISTRATIVE

TOTAL COST

UNITS

UNITS OF SERVICE

UNIT COST

MINIMUM AMOUNT REQUIRED TO OPERATE PROGRAM:
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